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Introduction 

Job interview is one of the devices most popularly used for employee selection. It is conducted to 

assess whether an applicant should be hired or not. It is believed that the chance of an applicant 

securing a job is determined by how well he/she has performed in the interview session.  

 

However, there is need for you to know that mastering expected attributes/questions in an 

interview or preparing so well for a job interview does not SOLELY guarantee one to secure a job 

or upgrade to higher position. 

 

In the quest for securing a job, one of the factors to importantly consider is the issue of 

Employability.  EMPLOYABILITY is about a broader set of skills and attributes that will enable 

a graduate to be successful throughout their working life. It is sometimes called “soft skills” or 

“transferable skills” because they are separate from your technical knowledge and work 

experience and can be applied to almost any job, in any industry. 

 

Employers are often looking for skills that go beyond one's qualifications. They see a graduate’s 

academic achievements as necessary but not sufficient to recruit him/her. Employers therefore 

often make final hiring decisions based on what other skills candidates can bring to the job and 

being able to demonstrate good employability skills could be what make a hiring manager choose 

you. 

 

Hence, it is important for young graduates, job seekers, in today's competitive market, to be 

equipped with employability skills that will give them COMPETITIVE ADVANTAGE. 

 

Also, there are these 2-Cs factors that can determine your chances of securing a job. Though there 

is God's factor which can never be overlooked, these 2-Cs factors play significant role in 

determining the chances of an individual of getting a job. The 2 Cs are COMPETENCE and 

COMMUNICATION. 
 

COMPETENCE: In the corporate world (business world), Competence is measured by 3 tools - 

Knowledge, Skill and Ability(KSA). KNOWLEDGE explains how vast an individual is in a 

particular field, SKILL is the practical application of that knowledge and ABILITY is seen as 

soft skills like leadership skill, time management, problem-solving skill, etc an individual possess. 

 

COMMUNICATION: It is the act of selling (marketing) yourself to a person/group. It is often 

believed that the perception of yourself you create will determine your chances of getting a job. 

Communication goes beyond having good communication skill like writing, listening or speaking. 

It also extends to how well one presents his/her personal brand which could be reflected in mode 

of dressing and the likes. 

 

Communication is considered to be most essential in human relationship. One could be competent 

(I.e knowledge, skill and ability are well checked) but failure to effectively communicate (market) 

your competence could in a way lower your chances of getting a job. Know fully well that bulk of 

what you would be doing in an interview session is communication; marketing yourself. 

Therefore, you need to understand the art of effective communication not just in the area of 

talking, listening but also in the way you create good perception of yourself to the interviewers. 

Remember, "First impression last forever". 

 

 



TIPS FOR PREPARING FOR JOB INTERVIEW 

 

The concept of interview is greatly misunderstood by so many job seekers, the distance between 

you and your desired job especially in a well-structured organisation lies in you sailing through 

the interview process successfully. Many a times, candidates with good qualification and the rest 

had failed woefully at the interview session. 

 

Note, regardless of how qualified you are no organization will employ you if you don't show them 

more than enough evidence that you can exhibit and put into actions the skills, knowledge and 

abilities that your various qualifications say you have. 

 

To start with, you have to know that your success or failure in an interview doesn't happen only in 

the interview room. There are things you need to do or put in place before stepping into the 

interview room. They include; 

 

 Have a professional email address 

 

Know that thousands of graduates are also competing for the same job with you. Hence, you can 

be screened out just because of a shabby email address. Your professional email address should 

most likely be your name, e.g aderemiadewuyi@gmail.com or Victor_Davis@gmail.com and not 

debby4christ@yahoo.com or adebaddest@gmail.com. Your email should represent you, just like 

a company's website will always represent the company, imagine if the website of GTBank is 

www.baddest360.com, does it look/sound professional? 

 

 Curriculum Vitae(CV) format 

 

It is preferable that your CV is saved in pdf format except the company you are applying to 

clearly states that your CV must be in the MS word format. This will ensure it retains the original 

font and format you used.  In short, it prevents any kind of distortion. 

 

 Do a proper research about the company or organization you are applying to 

 

Reasons? 

1. You may be asked during the interview, what do we do here? Why do you want to work 

with us? A good knowledge of the company/organization's objectives and operations will 

help you whenever such question is thrown at you.  

 

2. It will save you the headache of spending your hard earned stipends paying transport all 

the way from, say Ibadan to Abuja, only to realise you were invited to sell GNLD 

products and not really for an interview session. 

 

3. For security and safety reasons. Some people have gone for interviews and never return. 

 

 Organization Colour 

 

Incorporate this into your outfit for the interview, this shows them that you are really ready to be 

part of them, it tells them you take the offer serious enough to warrant you finding out things 

about them. Also make sure you dress for success. Understand that there is a difference between 

business corporate and ceremonial corporate. Remember your mode of dressing is part of 

communication. 

 

TIPS NEEDED DURING INTERVIEW SESSION 

 Demonstrate good communication skills: Interviewers hate repeating questions because 

most times they believe you heard them but you are just asking for the question to be 

repeated so you can buy time or some believe that your constant request for questions to 

be repeated shows your poor communication skills, which is true and probably in your CV 
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you had already written excellent and fantastic communication skills... You wouldn't want 

to betray your CV now? 

 

 Ensure/remember you go with whatever documents you were asked to come with, so you 

don't have to storm out in the middle of the interview to get things from your bag outside. 

 

 Open the door with your right hand and close it without turning back, you must face the 

interviewers while closing the door. This is the way to establish your confidence and to 

show that you are in control.  

 

 Ensure you greet with a smile. At this point you are most often to be offered a sit, sit up 

with your hands on your knees, this way if you get scared you can hold your knees rather 

than everyone seeing your palms shaking. 

 

BASIC INTERVIEW QUESTIONS 

 Tell me about yourself or "How would you describe yourself? 

When an interviewer asks you to talk about yourself, they’re simply looking for information about 

how your qualities and characteristics align with the skills they believe are required to succeed in 

the role you applied for. Therefore, give them an overview of your current position or activities, 

then provide the most important and relevant highlights from your background that make you 

most qualified for the role. If possible, include quantifiable results to demonstrate how you use 

your best attributes to drive success. 

 

 How much is your salary expectation? 

 

This question is mainly asked to test your level of self-esteem and worth. You can respond by 

saying "you believe the organization has a payment structure and you would be glad to abide with 

that structure." But if they insist you mention what you want to earn? Always give a range rather 

than a specific amount. 

 

Note: It is good to do a research of the company's payment structure as this will help you in 

giving a range value of amount. Even you are asked to be specific this can still help you. 

 

 If you are as good as you claim, how come no other company has employed you? 

 

What they are driving at here is to find out if you are applying in other places. Note that 

organizations are always scared about losing good candidates to their competitors. So boldly tell 

them that recruitment is a process and you are in the middle of one or two organizations of same 

repute but you still strongly have passion for them because their goals and objectives align with 

yours. 

 

 What are your weaknesses? 

This question is sensitive as you have to be careful not give weaknesses which will totally 

disqualify you. Yes, everyone has weakness but you have to ensure you give a weakness that can 

be converted to strength. 

 

For example, one of my personal weakness is that am a perfectionist, whenever I am given a task 

I always want it to come out perfect, this may cause me spending a little extra time longer, but 

once am done there is no need for addition or rework. 

 

Do you notice that the weakness has been converted to strength? Or what would have been the 

situation if the speaker had directly said he/she lacks time management?  

 

 What are your biggest strengths? 

 



Basically, your résumé and experience should make your strengths readily apparent to 

interviewers. But most time, interviewers deliberately ask this to know how your experience can 

help the business. Therefore, if you're asked, provide a sharp, on-point answer. Be clear and 

precise. If you're a great problem solver, don't just say that, provide a few examples that prove 

you're a great problem solver. In short, don't just claim to have certain attributes -- prove/show by 

examples that you have those attributes. 

 

QUESTIONS & ANSWERS SECTION 

 

QUESTION: Some companies believe so much in leadership and team spirit. How do we 

convince them about our leadership role? 

ANSWER: It is best to show by citing examples where you have exhibited your leadership skill 

and team spirit in your previous job.  

 

QUESTION: In a situation whereby you don't know the salary structure of the company, how can 

someone answer the question of salary one wish to be paid? 

ANSWER: First, you need to make a research of the payment structure of the company. That's 

the only thing that can help you to better answer the question. But if you couldn't get it, try not to 

be specific and at the same do not sell yourself low. 

 

QUESTION: Can you give us 2 more examples on how to answer questions on our weaknesses? 

ANSWER: Another approach is to choose an actual weakness, but one you're working to 

improve. Share what you're doing to overcome that weakness and show how you're improving on 

it. 

Example 1: 

My greatest weakness is that I sometimes have a hard time letting go of a project. I’m the 

biggest critic of my own work. I can always find something that needs to be improved or 

changed. To help myself improve in this area, I give myself deadlines for revisions. This helps 

ensure that I’m not making changes at the last minute. 

 

Example 2: 

My greatest weakness is that I sometimes focus too much on the details of a project and spend 

too much time analyzing the finer points. I’ve been striving to improve in this area by checking 

in with myself at regular intervals and giving myself a chance to refocusing on the bigger 

picture. That way I can still ensure quality without getting so caught up in the details that it 

affects my productivity or the team’s ability to meet the deadline.” 

 

 

 

 

 

 

 

 

 

  

 

 


